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Begin the FNS Application
Process

* Create an FNS Login Account
*  Fill Out the Application
* Mail the Application

Start Here:

http://www.fns.usda.gov/snap/ebt/
fm.htm

You will need to know:
e Email address

* Business Information (address,
structure)

*  Personal Information (SS#, DOB)

*  Products sold (%) (estimated
combined producer sales)

* |Income/Revenue

United States Department of Agriculture
USDA g
& Food and Nutrition Service

Search FNS
[Go

O Search all USDA
O Search Tips
o Topics A-Z

Email Updates
@ Sign-up to receive
free email updates

Enter email [‘G_OJ

Browse by Audience

| Information For ... )

Browse by Subject

-

Disaster Assistance

-

Employment & Training

-

Grants

-

Info Materials

-

Nutrition Education

-

Outreach

-

Program Data

-

Program Improvement

-

Program Policy

-

Quality Control

-

Research & Reports

-

Topics Ato Z

nationwide.

You are here: Home> SNAP > EBT> Farmers' Markets

Supplemental N

Learn how you can accept SNAP Benefits
. &)

ion Assistance Program

at Farmers' Markets

FNS is dedicated to providing resources to Farmers' Markets

The number of farmers' markets licensed to accept SNAP benefits is increasing nationwide. As
people discover the benefit of buying fresh, nutritious, local products, farmers and farmers'
markets are seizing the opportunity to broaden their customer base by adding a SNAP payment

option.

Get Licensed by FNS

= What is a Farmers'
Market (Ensure you
meet the SNAP
definition)?

Apply to accept SNAP
at your Farmers'
Market

Check the Status of
Your Online
Application

EBT Scrip Project

= What is a Scrip
Project

= Get EBT Equipment

= Scrip Rules

= Market
Responsibilities

= Debit/Credit Cards

= Using Smartphones
and Tablets as EBT
Terminals

Farmers’ Market:
Allocation and Use of
SNAP FY12
Equipment Funds

Grant Opportunities

Getting SNAP
customers to your
Farmers' Market

Bonus Incentives

Get Listed in the
Agriculture Marketing
Service Directory

SNAP EBT Handbook
for Farmers’ Markets

EBT in Farmers’
Markets - Report to
Congress

Operating a CSA and
SNAP Participation




Registration

Before applying for your FNS
number, you must first create an
account

The name on this login account
does not have to be the name on
the application

You will be emailed a confirmation
from this site with information to
begin your application

You are here: Home > SNAP > Retailers

Supplemental Nutrition Assistance Program

Online Store & Farmers’ Market Application

Welcome to the Supplemental Nutrition Assistance Program’s Online Store and Farmers’ Market
Application. In order to access our online application, follow these steps:

1. Set up a USDA eAuthentication account by clicking the Register button. After you
enter the requested information (name and address), a system generated email will
be sent to the email address that you provide (in about 15 minutes). The email
contains instructions on how to activate your account. Remember to keep your User
ID and password.

2. Once your account is activated, return to this page and click the Sign In button to
access the online application.

You can return to this page and start with the Sign In button at any time to check on the status of
an application you previously submitted online or continue working on a saved application.

Register sign In

Recommended computer configuration for using the Online Store Application:

= Any of the following browser versions or higher: Internet Explorer 7.0, Firefox 3.0,
Chrome 3.0, Opera 10.0, Safari for Windows 4.0; or Safari for Macintosh 4.0;

= JavaScript must be enabled;

= Session Cookies must be enabled.




You are here: eAuthentication Account Registration > Account Request Confirmation

Create an eAuthentication Account

Conﬁ rmaﬁon Of Step 3 of 4 - Print Confirmation email
Registration Account Created:

Your account has been created but you have one more step required to
complete your registration!

* Once you have created a login

username and password, you will

receive a confirmation notice (an Your corjflrmanon e.mall with the subject line, el.\uthentlcatlon - FYI -
Instructions to Activate Your USDA Account With Level 1 Access",
should arrive within 1 hour. Please follow the instructions in the email

° Be sure to follow the instructions to complete step 4 of your registration.
for creating d password

example is on the right)

eAuthentication Account Information:
User ID: cindyt1948
Email: cindyt1948@gmail.com

If after 24 hours you do not receive the confirmation email:

1. Check the email "junk" folder, as some email applications may place
this email there.

2. Search for the following subject line in your email application:
"eAuthentication - FYI - Instructions to Activate Your USDA Account
With Level 1 Access"

Once you have located the confirmation email:

1. Follow the instructions in the email to complete step 4 of your
registration.

For additional information click here to review our Frequently Asked
Questions.

Please print this page for future reference.



Step 4 of 4 - Instructions to Activate Your USDA Account with Level 1 Access
Congratulations cindyt1948, you have successfully created a USDA eAuthentication account with Level 1 access.
Before you can use your account with Level 1 access you must do the following:
1. Please wait approximately 10 minutes from the receipt of this email before you activate your account with Level 1 access.

2. Click ACTIVATE MY ACCOUNT

NOTE: If you have trouble accessing your activation link above, please copy and paste the following URL into your browser address bar:

https/fwww.eauth.usda.qov/reqistration/selfReqistrationActivation.aspx?ID=6CC21 BBF46 FA460BB3A62A51B13CF43E

The User ID you created is: cindyt1948
The email address you provided is: cindyt1 948 @gmail.com

Please retain this information for future reference.
Once you have activated your account you will have immediate access to the USDA portals and applications that accept accounts with Level 1 access.

You can also view or update your account information by clicking on the eAuthentication USER ACCOUNT HOME link.

NOTE: If you have trouble accessing your user account home link above, please copy and paste the following URL into your browser address bar:

https:fidentitymanager.eems.usda.goviam/im/eems/cai 2/index.jsp?console.tab=Home

If you need further assistance, click here to review our Frequently Asked Questions, or if you need information regarding USDA Agencies or services, click here.

Thank You,
-- The USDA eAuthentication Team

Confirmation Email

You will receive a confirmation for your login about 10 minutes after your
submit your information



You are here: eAuthentication Account Registration > Account Activation

Create an eAuthentication Account

Step 4 of 4 - Account Activated

Your account has been activated with Level 1 Acccess Please wait 20
minutes from the time of activation before using the account.

eAuthentication Account Information:

User ID: cindyt1948
Email: cindyt1948@gmail.com

Additional Information

For additional information regarding your eAuthentication account,
please review our Frequently Asked Questions.

¢ C(lick here to review our Frequently Asked Questions.

The link in the email will direct you to this window

* Save this information for future login - this will be the login info for
your application

* Wait at least 20 to login to the application



USDA United States Department of Agriculture
@ Food and Nutrition Service

Sign In to Access the | I ~ I ‘_ml l&* l

Application

Go to. é You are here: Home > SNAP > Retailers
ORI Supplemental Nutrition Assistance Program

Home About SNAP What's New Help Contact Us En Espariol

. Online Store & Farmers’ Market Application
http://www.fns.usda.gov/snap/ o Search all USDA PP
. . © Search Tips Welcome to the Supplemental Nutrition Assistance Program’s Online Store and Farmers’ Market
retallers re ISter'htm 0 Topics A-Z Application. In order to access our online application, follow these steps:
Email Updates
1. Set up a USDA eAuthentication account by clicking the Register button. After you
@ Sign-up to receive enter the requested information (name and address), a system generated email will
H H H H H free email updates be sent to the email address that you provide (in about 15 minutes). The email

Slgn in Wlth your IOgIn user Id and — contains instructions on how to activate your account. Remember to keep your User
passwo rd Enter email (Go 1D and password.

Bron by Aud 2. Once your account is activated, return to this page and click the Sign In button to

rowse by Audience access the online application.
You can return to this page and start with the Sign In button at any time to check on the status of
| Information For ... + | | an application you previously submitted online or continue working on a saved application.

Browse by Subject Register Sign In

b Disaster Assistance

> Employment & Training
b Grants Recommended computer configuration for using the Online Store Application:
b Info Materials = Any of the following browser versions or higher: Internet Explorer 7.0, Firefox 3.0,
Chrome 3.0, Opera 10.0, Safari for Windows 4.0; or Safari for Macintosh 4.0;
b Nutrition Education = JavaScript must be enabled;
= Session Cookies must be enabled.
b Outreach

b Program Data
> Program Improvement

b Program Policy Last modified: 03/11/2013

-

Quality Control
> Research & Reports
b Topics Ato Z




Start New Application

USDA United States Department of Agriculture

OMB No.0584-0008 (FNS-252E)
;' Food and Nutrition Service irati

Expiration Date: 07/31/2014

You are here: SNAP OSA Home

SNAP Online Store Application (OSA)

Welcome to the home of the Supplemental Nutrition Assistance Program's (SNAP)
online application for stores.

Click from the list of options below to begin:

Start New Application »

‘ FOIA | Accessibility Statement | Privacy Policy | Non-Discrimination Statement | Information Quality | USA.gov| White House




Your Business Information

First question: When did you begin
your farmers market or farm business
— not when your season begins

Last question: refers to "What Type of
Business": enter ‘Yes’ to confirm you

are a farmers market or farm business.

You Are Here: Basic Information

Basic Information

In this section, provide basic store information and answer every question. Use the help feature if
you have any questions.

When did or when will the store open for business under your ownership?
/ / (MM/DD/YYYY)

What is the name your store is doing business as?
Chain Store Number: (What is this?)

What is your store's location address? (do not enter PO Box here)

Street Number: Street Name:

Additional Address Line:

City: State: Zip Code:
Select One + -
Is the store's mailing address the same as the store's location address?
_Yes (_INo

Store Telephone Number:

Alternate Telephone Number: (What is this?)

Do you want to receive official Supplemental Nutrition Assistance Program correspondence
by email?

[_Yes No

Is your business a delivery route, farmers' market, farm stand/stall/"u-pick", military
commissary/exchange or a specialty food store that primarily sells one food type such as
meat/poultry, seafood, bread, or fruits/vegetables?

'Yes No



Choosing a business type

Choose your business type. If you
are a non-profit — choose
“Nonprofit Cooperative” (this is
the only nonprofit designation by
the USDA)

You do not need to enter an EIN #

Enter your SS# & DOB of the
person responsible for the
management of your EBT
program/terminal— if ownership or
employee status change, notify
FNS

You Are Here: Ownership Information

Ownership Information
In this section, provide information on the type of ownership as well as the identity of each owner.
You must provide information for all officers, owners, partners, or members, if the store is owned
by one or more people or a private corporation. You must enter spousal information for each owner

and officer if your business is located in a community property state (AZ, CA, ID, LA, NM, NV, TX,
WA, WI). Click Help for more information about this question.

What is the ownership type of this store?

Government Owned

Limited Liability Company er, member, or manager ever had a license denied, withdrawn,
- - license violations (i.e. Supplemental Nutrition Assistance

Nonprof\t_Cooperauve hol, tobacco, lottery, or health license)?

Partnership

Privately-Held Corporation
Publicly Owned Corporation
Sole Proprietorship

{JYes (_JNo

er, member, or manager convicted of any crime after June 1,




Your products and your
customers

Farm businesses — answer the
questions for your total wholesale/
retail sales for your business.

Farmers Markets — Use the total
vendor sales for your market — not the
total market sales (ie: booth fees,
market merchandise, etc.)

You Are Here: Sales Information

Sales Information

In this section, you will specify the store sales information.

Do you sell products wholesale to other businesses such as hospitals or restaurants?
(_JYes (_No

Does the sale of hot and/or cold freshly prepared foods that are ready-to-eat exceed 50%
of your total sales?

(_Yes (_No

Total Retail Sales:

Enter the total retail sales from all products you sell at this location (both food and non-
food products and services). If your store has been open under your ownership for more than
one year, enter actual total retail sales from your most recent IRS tax return for this store, or if
your store has been open under your ownership for less than one year, you must provide estimated
sales. If you sell products wholesale to other businesses, do not include those sales.

Retail sales are: () Estimated () Actual

$ -00 _JPer day (_Per week [ /Per month (_)Per year

Example: 250,000
Round to nearest dollar, do not enter cents or dollar sign



Add your products

*  What products are available
regularly at your market or farm
stand?

*  Your total must equal 100%

You Are Here: Inventory Information

Inventory Information
In this section, you will specify the types of inventory that you carry at this location. The next
question asks whether or not your store stocks a variety of food categories. A variety is defined as

at least three different types of food in each category. Milk, cheese, and yoqgurt are a variety of
dairy items. Whole milk, skim milk, and chocolate milk are not a variety.

Do you stock at least three different types of food items in each of the following categories
on a daily basis? Include fresh, frozen, canned, packaged. Click Help for more information.

Bread/Grains

(Example: bread, cereal, pasta, rice, flour, etc.) Oves UNo

Dairy

(Example: milk, butter, cheese, yogurt, infant formula, etc.) @Yes @No

Fruits/Vegetables(fresh, canned/packaged, or frozen)

(Example: frozen corn, dried beans, applesauce, canned peas, bananas, ( JYes [ No
100% juice, etc.)

Meat/Poultry/Fish(fresh, canned, refrigerated, frozen)

(Example: canned meats and fish, ground beef, deli meats, bacon, frozen ([ JYes (_No
chicken, eggs, etc.)

What percent of your total retail sales comes from these food categories?

Do you stock fresh, frozen or refrigerated foods in at least two of these categories?
(_JYes [_INo

Do you sell “other” foods, such as snack foods, soft drinks, or condiments?
( )Yes ( INo

What percent of your total retail sales comes from these items? 0 %

Do you sell non-food items or food that is hot at the time that the customer pays for it?
( )Yes ( No

What percent of your total retail sales comes from these non-food and hot food 0 %
items?

Total: 0 %



Cash Registers

* Per the Number of Cash Registers:
Enter the # of SNAP Terminals that
will be available at your market or You Are Here: Supplemental Information

farm stand. For producers who sell Supplemental Information

at multiple markets, enter the total

# Of markets Where SNAP In this section, you will specify your store's operational information based on this store location.
terminals will be available. How many cash registers are at your store?

* Enter market operation months,
days and times and/or the # of IS YOUr SEora Opan yase rosind?

days your farm business will be PSS i
selling at a direct market like a
farmers market.

Is your store open 7 days a week, 24 hours per day?
_JYes (__No

Next ) ( Save and Continue Later ) Print Page




Review and PRINT

e Make sure that the information is
accurate

* Be sure to print a copy and mail it
to the USDA FNS address listed on
the following resource page.

* The application approval process
will not begin until both the
electronic and paper copies are
received by the USDA FNS office.

You Are Here: Review and Submit

Review and Sub

You are almost finished. Before you submit your application, read and follow all of the steps below.

1.

Review your application for accuracy. Click the 'View/Print Application' button below to review
your application. If you need to make any changes or correct any mistakes that you find, use
the navigation menu on the left hand side to move from page to page in the form.

TIP! You cannot make changes or corrections to your application once you click Submit
below.

. Print a copy of your application: Print an official copy of the Supplemental Nutrition

Assistance Program Application for Stores (FNS-252E) to keep for your records.
(Acrobat Reader is required to view PDF)

View/Print Application (PDF) )

. Submit Your Application: If you're ready to submit your online application, use the 'Submit

Application' button below.
(You will be allowed to submit the application only when you accept the penalty warning statement.)

PENALTY WARNING STATEMENT - The Food and Nutrition Service can deny or withdraw your
approval to accept Supplemental Nutrition Assistance Program benefits if you provide false
information or try to hide information we ask you to give us.

In addition, if false information is provided or information is hidden from the Food and Nutrition
Service, the owners of the firm may be liable for a $10,000 fine or imprisoned for as long as five
years, or both (7 U.S.C. 2024(f) and 18 U.S.C. 1001).

(_)Accept [ Reject

Submit Application } d=h Print Page
. ),




i Tools

sign | Comment

A

Click on Sign to add text
and place signature on a

o S e wutuwe |  SUPPLEMENTAL NUTRITION ASSISTANCE PROGRAM e
Food and Nution Service APPLICATION FOR STORES
03 . FNS Number Date Authorized
Prl nt and Slgn your copy FOR FIELD OFFICE USE ONLY D:‘ D:]/D:Dj

. . : Al iy
Signature . This is Electronlc
e«  Name Apphcatron
° Date 1 When did or when will the store open for business under your ownership (MM/DD/YYYY): 01 / 01 / 2013
2 Store Name: | 3 Chain Store Number (if applicable):
. Mapleton Farmers Market
° T|t|e 4 Store Location Address (do not enter P.O. Box here):
Street Number: | Street Name: Additional Address (Bldg #, Unit #, Stall #, etc.):
Mapleton
City: State: Zip Code:
Boulder Cco 80304
5 Store Mailing Address
You Cannot make Changes to your (Skip if your mailing address is the same as your store location. If you have a PO Box address, enter it in the street name field):
Street Number: | Street Name: ‘ Additional Address (Bldg #, Unit #, Stall #, etc.):
application once you hit submit o L oo 328 308 Gy
6 Store Telephone Number: 7 Altemnate Telephone Number
(303 ) 449 - 2386 ( ) -
8 Do you want to receive official commespondence by email? D Yes x No
8a If Yes, enter owner or store email address:
9 IS your business a delivery . Tarmers' marke U-pick, military commissary/exchange or Spec N
store that primarily sells one food type such as meat/poultry, seafood, bread, or fruits/vegetables? D o
9a If Yes, check the one store type that best describes your store:
] Meatouitry Market [ Bakery [] miitary Commissary/Exchange Farm Stand/Stall/U-Pick
[[] seafood Market ] produce Market [[] oeiivery Route [] Famers' Market
Do not use this Form FNS-252E if you are ing as a must use Form FNS-252-2, Application for Meal Services.
10 Type of Ownership (check only one box):
[ rivately Held Corporation [ sole Proprietorship [ vimited Liability Company [] covemment owned
[ Publicty owned Corporation [ Partnership Nonprofit Cooperative
1 C ion or tion: If privately held corporation or limited liability company, enter the name and address of
your corporation as on rewvd wml the State. If govemment owned, enter the name and address of the responsible govemment agency. If
publicly owned corporation, enter the name and address of the parent corporate office. All others skip to the next question.
11a Corporation Name:
11b Corporation Address:
Street Number: Street Name: | Additional Address (Bldg #, Unit #, Stall #, etc.):
City: | State: | Zip Code: | If foreign address, add Country:
11c If publicly owned or government owned, enter a contact person:
Contact Person Name: Telephone Number: Email Address:
( ) -
FNS-252 (04-11) Previous Edition Obsolete Page1 Electronic Form Version Designed in Adobe 9.1 Version

Tue Mar 12 20:29:28 EDT 2013



Mail Your Application!

*  Your application will not be
reviewed until your hard copy is
received!

*  Submit a copy of the SS# for the
market representative

Mailing Address:

DO NOT SEND TO Ml as indicated on
the application! Mail to this address:

Correct Address:

SNAP Retailer Service Center
USDA — Food and Nutrition Service
PO BOX 14500

Washington DC 20044

1-877-823-4369

W @rood Stamp Application for Stores

i ContactUs i  Help
You arz here: Document Instructions

Documents to Mail to USDA's Food and Nutrition Service:

Your application was submitted and assigned FNS Number - 0174878, Please keep this

number as it is a permanent ID for this store. In order to complete your application, you must

mail supporting documentation as follows:

1. Print a3 Document Cover Sheet. The cover sheet includes basic information about your
store name and address. You must print and submit any documents to FNS with a cover

sheet in order for us to match your documents with your application.

. Print and Sign a Certification and Signature Statement. FNS does not accept
electronic signatures at this time; therefore, you must provide an original written
signature.

. Submit a copy of one current business license in your name. Click here for examples.

4, Submit a copy of Photo Identification for all owners, partners, corporate officers, and
spouses if it is a community property state, Click here for examples.

. Submit a copy of the Social Security Number for all owners, partners, corporate officers,

and spouses if it is a community property state. Click here for examples.
Mail all of the documents listed above to the following address:

Food and Nutrition Service, USDA
477 Michigan Ave Rm 278 Patrick V McNamara Bldg
Detroit, MI 48226-2542

If you have questions, you may contact the Field Office at: (313) 226 - 4930

FNS may take up to 45 days to process an application once it's complete and notify you of a
decision in writing. In order to help determine eligibility, an FNS employee or representative
may visit your store. You may now return to the main menu for additional services or logout.

Xt s

Logout
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What Happens Next?

FNS Approval can take up to 45 days

Upon application approval and assignment of a FNS #, your
information is forwarded by FNS to Vicki Weine at JP Morgan
(JPM). Vicki sends your information to FIS (who subcontracts
with JPM for machine distribution, installation and
management of this process); this process may take up to
three weeks. FIS will send you an EBT machine with
installation and usage directions. If you do not hear from FIS,
contact the EBT office at the Colorado Department of Human
Services (contact information in Resources).

Receive equipment training via JP Morgan



Online Resources

Other Websites

Colorado Farmers Market
Association: http://
www.coloradofarmers.org/

Farmers Market Coalition
Resource Library: http://
farmersmarketcoalition.org/
resources/

National Association of
Farmers’ Market Nutrition
Programs: http://nafmnp.org/

USDA Agricultural Marketing
Service: http://

www.ams.usda.gov/AMSv1.0/
FARMERSMARKETS

FNS Websites

FNS: http://www.fns.usda.gov

SNAP Farmers’ Market: http://

www.fns.usda.gov/snap/ebt/
fm.htm

WIC & Senior Farmers’ Market
Nutrition Program: http://

www.fns.usda.gov/wic/FMNP/

Check out the “SNAP at Farmers’
Markets: A How-To Handbook”
available at the SNAP Farmers’
Market website.




SNAP Resources

Colorado Farmers Market Association (CFMA):
www.coloradofarmers.org

Implementing SNAP at the Farmers Market, Cynthia Torres
cindy@coloradofarmers.org, 720.480.9951

Denver Urban Gardens/Denver Sustainable Food Policy Council
Shannon Spurlock: shannon@dug.org, 303.292.9900

Colorado Department of Human Services

Scott Barnette: scott.barnette@state.co.us, 303.866.2928

Trish Heese: patricia.heese@state.co.us, 303.866.4581

Maureen Edwards: FNS Denver maureen.edwards@fns.usda.gov

Robin Masters FNS Regional: Robin.Masters@fns.usda.gov,
317.510.7226




