
Food	
  &	
  Nutri+on	
  Services	
  (FNS)	
  
Applica+on	
  

Farmers	
  Markets	
  and	
  Farm	
  Stands	
  



Begin	
  the	
  FNS	
  Applica1on	
  
Process	
  
•  Create	
  an	
  FNS	
  Login	
  Account	
  

•  Fill	
  Out	
  the	
  Applica+on	
  
•  Mail	
  the	
  Applica+on	
  

Start	
  Here:	
  

hBp://www.fns.usda.gov/snap/ebt/
fm.htm	
  

You	
  will	
  need	
  to	
  know:	
  
•  Email	
  address	
  
•  Business	
  Informa+on	
  (address,	
  

structure)	
  

•  Personal	
  Informa+on	
  (SS#,	
  DOB)	
  
•  Products	
  sold	
  (%)	
  (es+mated	
  

combined	
  producer	
  sales)	
  

•  Income/Revenue	
  



Registra1on	
  
•  Before	
  applying	
  for	
  your	
  FNS	
  

number,	
  you	
  must	
  first	
  create	
  an	
  
account	
  

•  The	
  name	
  on	
  this	
  login	
  account	
  
does	
  not	
  have	
  to	
  be	
  the	
  name	
  on	
  
the	
  applica+on	
  

•  You	
  will	
  be	
  emailed	
  a	
  confirma+on	
  
from	
  this	
  site	
  with	
  informa+on	
  to	
  
begin	
  your	
  applica+on	
  



Confirma1on	
  of	
  
Registra1on	
  
•  Once	
  you	
  have	
  created	
  a	
  login	
  

username	
  and	
  password,	
  you	
  will	
  
receive	
  a	
  confirma+on	
  no+ce	
  (an	
  
example	
  is	
  on	
  the	
  right)	
  

•  Be	
  sure	
  to	
  follow	
  the	
  instruc+ons	
  
for	
  crea+ng	
  a	
  password	
  



Confirma1on	
  Email	
  
You	
  will	
  receive	
  a	
  confirma+on	
  for	
  your	
  login	
  about	
  10	
  minutes	
  aXer	
  your	
  
submit	
  your	
  informa+on	
  



The	
  link	
  in	
  the	
  email	
  will	
  direct	
  you	
  to	
  this	
  window	
  

•  Save	
  this	
  informa+on	
  for	
  future	
  login	
  	
  -­‐	
  this	
  will	
  be	
  the	
  login	
  info	
  for	
  
your	
  applica+on	
  

•  Wait	
  at	
  least	
  20	
  to	
  login	
  to	
  the	
  applica+on	
  



Sign	
  In	
  to	
  Access	
  the	
  
Applica1on	
  
Go	
  to:	
  

hBp://www.fns.usda.gov/snap/
retailers/register.htm	
  

Sign	
  in	
  with	
  your	
  login	
  user	
  id	
  and	
  
password	
  



Start	
  New	
  Applica1on	
  



Your	
  Business	
  Informa1on	
  
First	
  ques+on:	
  When	
  did	
  you	
  begin	
  
your	
  farmers	
  market	
  or	
  farm	
  business	
  
–	
  not	
  when	
  your	
  season	
  begins	
  

Last	
  ques+on:	
  refers	
  to	
  "What	
  Type	
  of	
  
Business":	
  enter	
  ‘Yes’	
  to	
  confirm	
  you	
  
are	
  a	
  farmers	
  market	
  or	
  farm	
  business.	
  



Choosing	
  a	
  business	
  type	
  
•  Choose	
  your	
  business	
  type.	
  If	
  you	
  

are	
  a	
  non-­‐profit	
  –	
  choose	
  
“Nonprofit	
  Coopera+ve”	
  (this	
  is	
  
the	
  only	
  nonprofit	
  designa+on	
  by	
  
the	
  USDA)	
  

•  You	
  do	
  not	
  need	
  to	
  enter	
  an	
  EIN	
  #	
  
•  Enter	
  your	
  SS#	
  &	
  DOB	
  of	
  the	
  

person	
  responsible	
  for	
  the	
  
management	
  of	
  your	
  EBT	
  
program/terminal–	
  if	
  ownership	
  or	
  
employee	
  status	
  change,	
  no+fy	
  
FNS	
  



Your	
  products	
  and	
  your	
  
customers	
  
Farm	
  businesses	
  –	
  answer	
  the	
  
ques+ons	
  for	
  your	
  total	
  wholesale/
retail	
  sales	
  for	
  your	
  business.	
  

Farmers	
  Markets	
  –	
  Use	
  the	
  total	
  
vendor	
  sales	
  for	
  your	
  market	
  –	
  not	
  the	
  
total	
  market	
  sales	
  (ie:	
  booth	
  fees,	
  
market	
  merchandise,	
  etc.)	
  



Add	
  your	
  products	
  
•  What	
  products	
  are	
  available	
  

regularly	
  at	
  your	
  market	
  or	
  farm	
  
stand?	
  

•  Your	
  total	
  must	
  equal	
  100%	
  



Cash	
  Registers	
  
•  Per	
  the	
  Number	
  of	
  Cash	
  Registers:	
  

Enter	
  the	
  #	
  of	
  SNAP	
  Terminals	
  that	
  
will	
  be	
  available	
  at	
  your	
  market	
  or	
  
farm	
  stand.	
  For	
  producers	
  who	
  sell	
  
at	
  mul+ple	
  markets,	
  enter	
  the	
  total	
  
#	
  of	
  markets	
  where	
  SNAP	
  
terminals	
  will	
  be	
  available.	
  

•  Enter	
  market	
  opera+on	
  months,	
  
days	
  and	
  +mes	
  and/or	
  the	
  #	
  of	
  
days	
  your	
  farm	
  business	
  will	
  be	
  
selling	
  at	
  a	
  direct	
  market	
  like	
  a	
  
farmers	
  market.	
  



Review	
  and	
  PRINT	
  
•  Make	
  sure	
  that	
  the	
  informa+on	
  is	
  

accurate	
  

•  Be	
  sure	
  to	
  print	
  a	
  copy	
  and	
  mail	
  it	
  
to	
  the	
  USDA	
  FNS	
  address	
  listed	
  on	
  
the	
  following	
  resource	
  page.	
  

•  The	
  applica+on	
  approval	
  process	
  
will	
  not	
  begin	
  un+l	
  both	
  the	
  
electronic	
  and	
  paper	
  copies	
  are	
  
received	
  by	
  the	
  USDA	
  FNS	
  office.	
  



Print	
  and	
  Sign	
  your	
  copy	
  
•  Signature	
  	
  

•  Name	
  
•  Date	
  
•  Title	
  

You	
  cannot	
  make	
  changes	
  to	
  your	
  
applica4on	
  once	
  you	
  hit	
  submit	
  	
  



Mail	
  Your	
  Applica1on!	
  
•  Your	
  applica+on	
  will	
  not	
  be	
  

reviewed	
  un+l	
  your	
  hard	
  copy	
  is	
  
received!	
  

•  Submit	
  a	
  copy	
  of	
  the	
  SS#	
  for	
  the	
  
market	
  representa+ve	
  

Mailing	
  Address:	
  
DO	
  NOT	
  SEND	
  TO	
  MI	
  as	
  indicated	
  on	
  
the	
  applica1on!	
  Mail	
  to	
  this	
  address:	
  

Correct	
  Address:	
  
SNAP	
  Retailer	
  Service	
  Center	
  
USDA	
  –	
  Food	
  and	
  Nutri+on	
  Service	
  

PO	
  BOX	
  14500	
  
Washington	
  DC	
  20044	
  

1-­‐877-­‐823-­‐4369	
  



What	
  Happens	
  Next?	
  

•  FNS	
  Approval	
  can	
  take	
  up	
  to	
  45	
  days	
  

•  Upon	
  applica+on	
  approval	
  and	
  assignment	
  of	
  a	
  FNS	
  #,	
  your	
  
informa+on	
  is	
  forwarded	
  by	
  FNS	
  to	
  Vicki	
  Weine	
  at	
  JP	
  Morgan	
  
(JPM).	
  Vicki	
  sends	
  your	
  informa+on	
  to	
  FIS	
  (who	
  subcontracts	
  
with	
  JPM	
  for	
  machine	
  distribu+on,	
  installa+on	
  and	
  
management	
  of	
  this	
  process);	
  this	
  process	
  may	
  take	
  up	
  to	
  
three	
  weeks.	
  FIS	
  will	
  send	
  you	
  an	
  EBT	
  machine	
  with	
  
installa+on	
  and	
  usage	
  direc+ons.	
  If	
  you	
  do	
  not	
  hear	
  from	
  FIS,	
  
contact	
  the	
  EBT	
  office	
  at	
  the	
  Colorado	
  Department	
  of	
  Human	
  
Services	
  (contact	
  informa+on	
  in	
  Resources).	
  

•  Receive	
  equipment	
  training	
  via	
  JP	
  Morgan	
  	
  



Online	
  Resources	
  

Other	
  Websites	
  
•  Colorado	
  Farmers	
  Market	
  

Associa+on:	
  hBp://
www.coloradofarmers.org/	
  

•  Farmers	
  Market	
  Coali+on	
  
Resource	
  Library:	
  hBp://
farmersmarketcoali+on.org/
resources/	
  	
  

•  Na+onal	
  Associa+on	
  of	
  
Farmers’	
  Market	
  Nutri+on	
  
Programs:	
  hBp://nafmnp.org/	
  	
  

•  USDA	
  Agricultural	
  Marke+ng	
  
Service:	
  hBp://
www.ams.usda.gov/AMSv1.0/
FARMERSMARKETS	
  	
  

FNS	
  Websites	
  

•  FNS:	
  hBp://www.fns.usda.gov	
  

•  SNAP	
  Farmers’	
  Market:	
  hBp://
www.fns.usda.gov/snap/ebt/
fm.htm	
  

•  WIC	
  &	
  Senior	
  Farmers’	
  Market	
  
Nutri+on	
  Program:	
  hBp://
www.fns.usda.gov/wic/FMNP/	
  	
  

•  Check	
  out	
  the	
  “SNAP	
  at	
  Farmers’	
  
Markets:	
  A	
  How-­‐To	
  Handbook”	
  
available	
  at	
  the	
  SNAP	
  Farmers’	
  
Market	
  website.	
  	
  



SNAP	
  Resources	
  

•  Colorado	
  Farmers	
  Market	
  Associa+on	
  (CFMA):	
  
www.coloradofarmers.org	
  
	
  Implemen+ng	
  SNAP	
  at	
  the	
  Farmers	
  Market,	
  Cynthia	
  Torres	
  
cindy@coloradofarmers.org,	
  720.480.9951	
  

•  Denver	
  Urban	
  Gardens/Denver	
  Sustainable	
  Food	
  Policy	
  Council	
  
Shannon	
  Spurlock:	
  shannon@dug.org,	
  303.292.9900	
  

•  Colorado	
  Department	
  of	
  Human	
  Services	
  
	
  ScoB	
  BarneBe:	
  scoB.barneBe@state.co.us,	
  303.866.2928	
  
	
  Trish	
  Heese:	
  patricia.heese@state.co.us,	
  303.866.4581	
  

•  Maureen	
  Edwards:	
  FNS	
  Denver	
  maureen.edwards@fns.usda.gov	
  
•  Robin	
  Masters	
  FNS	
  Regional:	
  Robin.Masters@fns.usda.gov,	
  	
  

317.510.7226	
  


